First Name Last Name
Address: XX XX St., City, St XXXXX   Phone: XXX-XXX-XXXX  Email: xxx.xxxx@gmail.com
Objective:  A responsible position in an accounting field that will utilize my experience, problem solving capabilities and organizational skills for continued personal and professional growth

  Summary of Qualifications:

· Knowledge of US GAAP, IFRS and Russian GAAP
· Self-starter with strong work ethic. Will do what it takes to get the job done 
· Ability to work productively without assistance or supervision

Professional Experience 

2010- 2011 XXXXXXX Company (City, State) - Ecommerce specialist 

· Monitored inventory transactions (maintained Purchase order, Invoices, Sales receipts); Developed inventory analysis reports

· Researched vendor statements and discrepancies; answered vendor inquiries; handled incoming calls and written requests from vendors
· Managed and updated sites (product, inventory and pricing updates, editorial content, merchandising) 

· Worked closely with all departments: Customer support, Sales, Product Development, Marketing

Main Achievements: Created and conducted inventory system that increases the overall growth of the organization.    Learned to handle multiple tasks in a fast-paced environment. Improved customer service skills 
2009-2010 XXXXXXX Company (City, State)
 - Payroll accountant 
· Prepared and recorded payroll journal entries; Prepared a work paper on each account to support balances; Kept accounts current 

· Monitored daily bank activity and investigated discrepancies or unknown activity; performed stop payments and check status inquiries 

Main Achievements: Converted to new accounting and payroll system that improved tax reporting (from Brazilian software adapted to US standard to QuickBooks)

2008-2009 XXXXXXX Company (City, State)
 - Accountant 
· Performed monthly, quarterly and year-end close duties, including preparation of journal entries, reviewing balance sheet, income statement accounts, and financial reporting 

Main Achievements: Got experience of working in projects environment and knowledge of all accounting functions: GL, PL and BS – reconciliations, AP, AR, Inventory Control and Cost 
2000-2008  City State University (City, Russia), Department of Accounting, Analysis and Audit - Assistant Professor 
· Courses taught: International Standards of Accounting and GAAP US, Theory of Accounting, Advanced Accounting, Accounting in Foreign Economic Activities,  Accounting in Trade and Food Industry, Accounting in Manufacture 

Main Achievements: was constantly improving professional skills and knowledge. Gained strong knowledge of IFRS

1993-2008 XXXXXXX Company (City, Russia) - Accountant 
· Prepared balance sheet, income statement, statement of retained earnings and cash flow 

· Performed tax calculation and prepared tax returns 

· Completed all aspects of accounts payable, receivable, billing, bank reconciliation,  cost accounting
Main Achievements: Gained hands-on understanding of accounting principles (Russian GAAP)

1992-1993 City State Committee of Foreign Economic Relations, Division of Foreign Investment

              (City, Russia) -  Leading Specialist

· Prepared of the following documents: agreements, contracts, memorandums about international relations 

· Formatted the data bank about business offers from foreign firms 

Main Achievements: Assisted a high number of companies by managing their financial plans international relations. Got experience of working with data 

Education:    1992   Moscow Institute (Moscow, Russia) 

                                BA/MS in Accountancy, Control and Analysis of Economic Activities 

 Languages:      Russian
Computer Skills:     QuickBooks, Microsoft Excel, Word, Outlook, PowerPoint, 1C:Company
