US Embassy

<street address>
<city>, <postal code>, <country>
http://www.govorimpro.us/forum/showthread.php?t=16944 
http://www.govorimpro.us/forum/showthread.php?t=16988
Z.
<street address>
<city>, <state> <zip code>
(H) <home phone>
(C) <cell phone>
(W) <work phone>
Dear Sir or Madam:

My name is Z., and I am a naturalized citizen of the United States.  I work for <company> as a <position>, at company’s headquarters in <city>, <state>.  My current salary is $<gross> and I have been an employee of <company> since 2000.

If A., B., and C. are granted immigration visas, they will reside with me in the townhouse I own in <city>, <state>.
I shall bear responsibility for A., B., and C., and my responsibilities for them shall include, without limitation, the following:

a. greeting and receiving them upon arrival in the United States;

b. providing housing, meals and transportation, as well as acquainting them with public transportation facilities;

c. enrolling C. in school;

d. assisting A. and B. in obtaining a drivers license;

e. assisting A. and B. in finding and attending ESL classes or courses to enrich their spoken and written English;

f. assisting A. and B. in evaluating their non-US college diplomas; and

g. assisting A. and B. with the process of finding a job, including assisting them in identifying sources of training in their fields of expertise. 

Based upon my knowledge and experience with A. and B., I am fully confident that, within a short period of time, A. and B. will become self-sufficient and self-sustaining, and will have become gainfully employed.

If you have any questions, please do not hesitate to contact me.

Thank you very much.
<sign>

<date>
